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The following is a Venue Review Package created by members of the SPACE project. It is intended to help event organizers book accessible and appropriate venues, and to help SPACE create a living database of such venues for future event organizers. To contribute to this project, please email the completed checklist to spaceedmonton@gmail.com, so that we can add your venue review to our database.
Instructions & Suggestions:

1. Download and print this Venue Review Package (or complete the review on your laptop).
2. Let spaceedmonton@gmail.com know, by email, which venue you plan to review, so that we can avoid reviewing the same venue twice.
3. Ask permission of the venue to do the review; feel free to use the attached venue request form (form not yet available).
4. Complete the Venue Review by using the attached Venue Review Checklist. 
a. Each review should take between 20 and 90 minutes, depending on: the venue’s size and accessibility features, the reviewer’s experience, and the detail with which the reviewer chooses to do the review.
b.  Get information about the venue in 3 different ways: (see “how” column): 1. By searching for information about the venue on the Web, 2. By physically Visiting the Venue, 3. By Asking an owner or manager some questions (in person or via email or phone). 
c. To complete the Venue Review, you will need only this form, a pencil (or laptop), internet access, a measuring tape, and your imagination.
5. Submit via email the completed Venue Review Checklist, along with any feedback, to spaceedmonton@gmail.com. Reviewers are welcome to write their own internet summary to be posted on http://spaceedmonton.blogspot.com/; otherwise, a SPACE project member will summarize your report for the internet database. If you would like to post your own summary, contact spaceedmonton@gmail.com to get editing privileges for the blog. 
	1. Venue Information 

	Venue Name:

	Address:

	Type: (e.g. Bar, Restaurant, Community Hall, Theatre):

	Rental Cost:                                                                   Capacity: 

	Website or Contact Info:

	Name of Reviewer:                                                          Date of Review:

	

	2. Accessibility – Critical Criteria: Walk or wheel the *Venue Path, and comment on the following               (*Venue Path = from street to sidewalk to entrance to seating to bathroom to bar)

	HOW
	Y
	N
	n/a
	Criteria
	Comments/descriptions

	Visit
	
	 


	
	Is the entire venue path clear of stairs/curbs (without ramps or elevators)?
	

	Visit
	
	 


	
	Are ramps safe? (ramp length must be at least 8 times longer than its rise. It must have a railing if the rise is 1’ or higher). Google “ramp slope” for help.
	

	Visit
	
	 


	
	Does entire venue path allow minimum 32" wide passage (doors, stalls, hallways, paths etc)?
	

	Visit
	
	 
	
	Is there at least 1 accessible bathroom stall: 32" wide doors, stall 60" x 60"?
	

	Visit
	
	 


	
	Is there some seating on the accessible venue path, 28"-34" table height with remove-able chairs and good sightlines/audio (for performances)?
	

	Additional Comments or Suggestions about Section 2:


	Is the venue wanting and/or willing to make changes? If no, why not? If yes, why not yet?


	If you answered NO to any of the questions in section 2, the venue is INACCESSIBLE. If you answered YES or N/A to all of these questions, continue with the rest of the Venue Review.

	3. Accessibility - Additional Criteria:

	HOW
	Y
	N
	n/a
	Criteria
	Comments & Descriptions

	Washrooms

	Visit
	
	
	
	Is counter height 28-34"?
	

	Visit
	
	
	
	Could you roll the front of a wheelchair under the counter?
	

	Visit
	
	
	
	Do faucets and hand-dryers have automatic or easy-turn levers?
	

	Visit
	
	
	
	Are mirrors titled towards the ground?
	

	Visit
	
	
	
	Is there a gender neutral bathroom option?
	

	Other Accessibility Criteria 

	Visit
	
	
	
	Is there free parking nearby?
	

	Visit
	
	
	
	Are there stalls reserved for accessible parking? 
	

	Visit
	
	
	
	Is there public transportation to the venue? (where is the stop, what are the route numbers)
	

	HOW
	Y
	N
	n/a
	Criteria
	Comments & Descriptions

	Visit
	
	
	
	Is there bike lock-up close by?
	

	Visit
	
	
	
	Are there some 18" or wider chairs without armrests available?
	

	Visit
	
	
	
	Is outside signage large and well lit? 
	

	Visit
	
	
	
	Once you enter the building, is path to venue well marked?
	

	Visit
	
	
	
	Are doors automatic? 
	

	Visit
	
	
	
	Are menus and signs available in Braille?
	

	Visit
	
	
	
	Is the main entrance accessible? 
	

	Visit
	
	
	
	Are there veggie, vegan, kosher, gluten-free and/or allergen-friendly food options?
	

	Ask
	
	
	
	Are minors allowed in the venue?
	

	Ask
	
	
	
	Are guide dogs allowed in the venue?
	

	Ask
	
	
	
	Are there restrictions to where or how many wheelchairs are allowed (fire hazard)?
	

	For Performance Venues

	Visit
	
	
	
	Is the stage/performance space accessible to a performer in a wheelchair?
	

	Ask
	
	
	
	Are hearing assistive or captioning technologies available, or can they be easily added?
	

	What is the price range for food, drink and/or admission?



	Additional Comments and/or Suggestions on Section 3:


	Is the venue wanting to make changes? If no, why not? If yes, why not yet?



	Based on the answers to questions in section 3, how would you rate the accessibility of this venue (OK, Good, Very Good, Excellent)? 

	4. Sustainability: Does the venue do the following

	HOW
	Y
	N
	n/a
	Criteria
	Comments & Descriptions

	Ask
	
	
	
	Recycle (glass, paper, plastic)?
	

	Ask
	
	
	
	Compost?
	

	Ask
	
	
	
	Donate or reuse waste items?
	

	Ask
	
	
	
	Borrow, rent, share and/or re-use items instead of buying them?
	

	Ask
	
	
	
	Use green cleaning supplies?
	

	Ask
	
	
	
	Offer non-disposable dishes?
	

	Ask
	
	
	
	Have eco-friendly take-out packaging?
	

	Ask
	
	
	
	Encourage clients to bring their own non-disposable food or beverage container?
	

	Ask
	
	
	
	Implement energy and/or water efficiency strategies?
	

	Ask
	
	
	
	Sell organic and/or fair trade items.
	

	Ask
	
	
	
	Buy from local producers 
	

	Ask
	
	
	
	Grow any of their own food?
	

	Additional Comments and/or Suggestions on Section 4:


	Is the venue wanting to make changes? If no, why not? If yes, why not yet?


	Based on the answers to questions in section 4, how would you rate the Sustainability practices of this venue (OK, Good, Very Good, Excellent)? 

	5. Political Practices: Does the venue do the following

	HOW
	Y
	N
	n/a
	Criteria
	Comments & Descriptions

	Ask
	
	
	
	Promote itself to diverse groups (?
	

	Ask
	
	
	
	Hire members of diverse groups?
	

	Ask
	
	
	
	Support or showcases local artists? 
	

	Ask
	
	
	
	Support local activists, charities, causes and/or non-profit groups?
	

	Ask
	
	
	
	Use unionized employees and/or provide worker’s benefits (e.g. health benefits)
	

	Provide weblinks to information about any on-going strikes or boycotts that might impact the decision of some to use this venue. Also provide links to the venue’s position on these, if readily available.



	Additional Comments and/or Suggestions on Section 5:


	Is the venue wanting to make changes? If no, why not? If yes, why not yet?


	Based on the answers to questions in section 5, how would you rate the political practices of this venue (OK, Good, Very Good, Excellent)? 

	Overall, the Venue Rating is: (Inaccessible, OK, Good, Very Good, Excellent)


	Any final Comments on the Venue?
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